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UCEL / PURPOSE

Tyto pozadavky jsou zakladnim dokumentem pro baleni,
znaceni a odesilani zbozi na uvedeném projektu. Stanovi
vSeobecné pozadavky pro spolupraci mezi dodavatelem a
kupujicim. Jedna se o predbézny dokument a mize byt
upravovan v souladu s pozadavky zakaznika. Co neni
uvedeno v této smérnici je uvedeno v VOP ¢lanek XI. A XII.

VSechny udaje vypinéné dodavatelem do jakéhokoliv
dokumentu, korespondence a databaze musi byt pfesné a
odpovidat skute¢nym tdajliim. Jakékoli finanéni dusledky,
které vzniknou kupujicimu, jako vysledek nesplnéni vSech
nasledujicich ¢lanku, budou pIné preneseny na dodavatele.

These requirements are a guiding document for packing,
marking and expedition of the goods on mentioned project. It
prescribes general requirements for the cooperation between
suppliers and buyer. It is preliminary document and may be
changed in accordance with the requirements of the
customer. What is not stated in this guideline is stated in the
VOP, Atrticles XI and XII.

All data filled into any document, correspondence and
database by Supplier must be accurate and conform to real
data. Any financial consequences incurred to buyer, as a
result of the non-compliance with all following articles, will be
passed onto the supplier in full.

2 POJMY / DEFINITIONS

Dodavatel, Smilouva:
prodavajici, smlouva mezi Kupujicim a prodavajicim

Supplier, Contract:
seller, contract between Buyer and Seller

Kupuijici:

ORLEN Projekt Ceska republika s.r.o.
Jundrovska 33

624 00 Brno

Buyer:

ORLEN Projekt Ceska republika s.r.o.
Jundrovska 33

624 00 Brno

Zakaznik (Klient):
ORLEN Unipetrol RPA s.r.o.

Customer (Client):
ORLEN Unipetrol RPA s.r.o.

Litvinov Litvinov

Zaluzi 1 Zaluzi 1

PSC 436 00 PSC 436 00
Harmonogram Time Schedule

Casovy plan obsahuijici seznam ginnosti popisuijici dodavku
projektu. Bude pfedan do 14 dnti po podpisu smiouvy.

Time schedule containing list of activities describing delivery
of the project. It will be handed over within 14 days after
signing the contract.

Hlaseni o postupu praci

Periodické hlaseni o postupu praci zasilané dodavatelem,
které popisuje stav praci na dodavce k aktualnimu datu za
obdobi stanovené ve smlouvé. Bude pifedan vzdy k 30 dni v
meésici, pokud nebude stanoveno jinak. Nedodani reportti a
hmg v pozadovaném terminu bude pokutovano ¢astkou
200 EUR za kazdy v terminu nedodany report. Pokud
nebude véas dodan report dodavatelem to je do 30. dne v
meésici, zakaznik si vyhrazuje pravo, provést kontrolu u
dodavatele na jeho naklady, které mu budou preuctovany
po kontrole ve vyrobni dilné dodavatele se splatnosti 14
dnu

Progress Report

Periodical report on progress of works sent by Supplier,
describing status of works in delivery to actual date for the
period specified in contract. It will always be delivered on the
30th day of the month, unless otherwise specified. Failure to
submit a reports and time schedule by the required
deadline will result in a time of EUR 200 for each report
not submitted. If the report is not delivered by the
supplier on time, that is, by the 30th day of the month, the
customer reserves the right to carry out an inspection at
the supplier's expense, which will be re-billed to him after
the inspection in the supplier's production workshop with
a maturity of 14 days.

Technicka specifikace
Specifikace rozsahu dodavky pro objednani.

Technical Specification
Specification of scope of delivery for ordering.

Ciselnik Code list
Podnikovy dokument obsahujici lomky. Company documents containing groups name.
Koéd KKS KKS code

Kdd pro stroj nebo zafizeni.

Code for machine or equipment.



https://www.unipetrolrpa.cz/en/AboutUs/Documents/General%20Terms%20and%20Conditions%20effective%20from%201st%20January%202023.pdf
https://www.unipetrolrpa.cz/en/AboutUs/Documents/General%20Terms%20and%20Conditions%20effective%20from%201st%20January%202023.pdf
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Vyzva k prejimce

Dokument specifikujici termin a misto pfejimky (expedice) a
rozsah dodavky pred expedici.

PFisludna Vyzva k pfejimce v provozovné Dodavatele musi
byt v souladu s podminkami stanovenymi ve smlouvé.
Formular této vyzvy je soucasti PoZadavku na zabezpeceni
jakosti (pfiloha smlouvy).

Call for inspection

A document specifying term and place of the inspection
(expedition) and scope of delivery before expedition.
Appropriate Call for inspection in Supplier’'s premises must be
in accordance with conditions defined in the Contract.

Form for this Call is part of Requirements for Quality
Assurance (enclosure of the Contract).

Oznameni o pripravenosti k expedici

Pisemné oznameni e-mailem Kupujicimu o pfipravenosti

k expedici zpracované Dodavatelem, specifikujici pfedbé&zny
termin a misto expedice, rozsah dodavky a je sou¢asné
vyzvou k pfipadné kontrole obal( a znaceni v§ech baleni.
PFilohou oznameni budou nasledujici pfedbézné dokumenty:

- Expedi¢ni rozpiska Casti

Balici listy (jeden na kazdé baleni)
Signa (jedno na kazdé baleni)

- Dodaci list (na kazdy kamion, ...)
- fotografie kazdého baleni

Announcement on readiness for expedition

A written announcement by e-mail to the Buyer by Supplier,
specifying preliminary term and place of expedition, scope of
delivery and at the same time it is call for inspection of
packing and marking of all packages. Enclosure of the
announcement shall be following preliminary documents:

- Expedition part list

- Packing notes (one for each packing)
- Signos (one for each packing)

- Delivery note (for each truck, ...)

- photo of each package

Baleni

Jedno baleni je jedna dopravovana jednotka: volné, paleta,
pap./dfev. bedna, svazek, ocel./dfev. ram, ocel./dfev. klec,
pytel, PE barel atd.

Package

One package is one transported unit: free, palette, p./w. case,
bundle, s./w. frame, s./w. cage, sack, PE barrel etc.

Expedicni rozpiska ¢asti

Jedna se o seznam expedovanych samostatnych ¢asti
(modul, ventil, Srouby...), vyplyvajici z vykresu a kusovniku
sestavy. Jedna Cast Ci vice Casti pak tvofi jedno baleni.

Expedition part list

Itis a list of expedited separated parts (module, valve,
bolts...), resulting from Assembly Drawing and Bill of material.
One part or more parts then form one package.

Balici listy
Jeden balici list je dokument obsahujici seznam veskerych
¢asti, které tvofi jedno baleni.

Packing notes

One Packing note is a document containing list of all parts
forming one package.

Signo
Jedno Signo je dopravni znaceni pro jedno baleni.

Shipping mark
One Signo is shipping mark for one package.

Dodaci list

Dokument pro odeslani zbozi na jednom dopravnim
prostfedku (kamion, kontejner, vagén) od Dodavatele.

Delivery note

Document for expedition of the goods on one mean of
transport (truck, container, wagon) from a Supplier.

Osvédceni o puivodu zbozi

Osvédceni vydavané Hospodafskou komorou v zemi pivodu
zbozi anebo v CR na zakladé subdodavatelské faktury.

Certificate of origin

Certificate issued by Chamber of commerce in the country of
origin or in CZ on the basis of sub-supplier’s invoice.

Nakladni list
Prepravni doklad (CMR, CIM, AWB, ...).

Waybill
Transport document (CMR, CIM, AWB, ...)

3 TERMINY PREDAVANI DOKUMENTU / TERMS FOR SUBMISSION OF DOCUMENTS

Rzné zemé dovozu pozaduji riizné pravodni doklady. Kupujici
bude v&as specifikovat dal$i pozadované dokumenty.
Dodavatel a jeho dopravce musi vyplnit tyto dokumenty
nalezitym zplsobem a peclivé, aby nedoSlo k rozporu mezi
Nakladnim listem, Celni fakturou, Dodacim listem a Balicimi
listy. Je velmi komplikované napravit takovy rozpor a mohou
tak vznikat reklamace. Finanéni dopad téchto reklamaci
ponese dodavatel.

Different countries of import demand different shipping
documents. Customer shall specify further required documents
in time. Supplier and his forwarder have to fill up these
documents in a due manner and carefully to avoid a
discrepancy between Waybill, Customs invoice, Delivery note
and Packing notes. It is very complicated to remedy such
discrepancy and some claims can arise. Financial impact of
these claims shall be borne by the supplier.
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Pokud neni ve smlouvé uvedeno jinak, Dodavatel bude zasilat
Kupujicimu (na uvedenou kontaktni osobu) nebo pfipravovat k
expedici nize uvedené dokumenty v nasledujicich terminech:

In case of no mention in the Contract, Supplier shall send to the
Buyer (on mentioned contact person) or shall prepare for
expedition bellow mentioned documents in following terms:

Harmonogram:

e-mailem do 14 dnti po podpisu smlouvy, pokuta 200
EUR/report

Time schedule:

by e-mail in 14 days after signing of the Contract, penalty
200 EUR/report

Hlaseni o postupu praci:
e-mailem k 30. dni v mésici, pokuta 200 EUR/report

Progress report:
by e-mail to 30" day in the month, penalty 200 EUR/report

Vyzva k prejimce:
e-mailem 2 tydny pfed expedici - zaslat i na inZenyra kvality a
expeditora projektu (uveden ve smlouve)

Call for inspection:

by e-mail 2 before expedition - in copy also on Quality
engineer of the project and expeditor (mentioned in the
contract)

Oznameni o pripravenosti k expedici:

e-mail 2 tydny pred expedici spolu s nasledujicimi
predbéznymi dokumenty:

- Balici listy (jeden pro kazdé baleni)
- Dodaci list (na kazdy kamion, ...)

Announcement on readiness for expedition:

e-mail 2 weeks before expedition with following preliminary
documents:

- Signos (one for each package)
- Delivery note (for each truck, ...)

Dokumenty s dodavkou pri expedici:

Ke kazdé dodavce odpovidajici jednomu dopravnimu
prostfedku (kamion, kontejner, vagén) bude pfidana slozka
s nasledujicimi dokumenty:

- Nakladni list (CMR, ...)

- Dodaci list - 2 originaly

Balici listy - 2 sady originald

- Osvédceni o plvodu zboZi - original + ovéfena kopie

- Montazni navod

Dale k dodavce bude pfidana jedna Dokumentace kvality
v Cestiné (dle Instrukce pro dokumentaci).

Documents with the delivery at expedition:

One folder with following documents shall be added to each
delivery corresponding to one mean of transport (truck,
container, wagon):

- Waybill (CMR, ...)

- Delivery note - 2 originals

- Packing notes - 2 sets of originals

- Certificate of origin - original + verified copy
- Installation instructions

Further one Quality documentation in Czech shall be added to
the delivery (acc.to Documentation instruction).

Dokument do 1 hodiny po expedici:
- Nakladni list (CMR, ...) - oskenovany original

Documents into 1 hour after expedition:
- Waybill (CMR, ...) - scanned original

Kontaktni osoba: Pavel Vana
funkce: Expeditor

mobil: +420 705 776 907

e-mail: pavel.vana@orlenprojekt.cz

Contact person: Pavel Vana
funkce: Expeditor

mobil: +420 705 776 907

e-mail: pavel.vana@orlenprojekt.cz

4 POPIS / DESCRIPTION

4.1 Povinnosti dodavatele / Obligations of Supplier

Supplier shall prepare and send if needed following:

- Time schedule, coming out from the terms of basic schedule,
send to the Buyer for checking in format mpp.

- Progress reports, send periodically to the Buyer
- product labels and labelling of all products
- Call for Inspection, send to Buyer before the inspection

- Announcement on readiness for expedition, send to the
Buyer before expedition with the preliminary documents:

Dodavatel zpracuje a pfipadné zaSle nasleduijici:

- Harmonogram, jenz vychazi z termind zakladniho
harmonogramu, zasle Kupujicimu ke kontrole ve formatu

mpp.
- HIaseni o postupu praci, zasilaji se periodicky Kupujicimu
- Stitky na produkty a zajisti oStitkovani produkt

- Vyzvu k prejimce, zasle Kupujicimu pfed prejimkou
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- Oznameni o pripravenosti k expedici, zasle Kupujicimu
pred expedici spolu s témito pfedbéznymi dokumenty:
- Balici listy
- Dodaci list

Pokud neni ve smlouvé uvedeno jinak, vdechny tyto dokumenty
budou zaslany Kupujicimu (e-mailem kontaktni osobg),

v editovatelné podobg, vyplnéné Cesky nebo dle pozadavku
Kupujiciho, a to ve vySe uvedenych terminech (viz bod 3).

Dodavatel ve svych provozech a skladech umozni Kupujicimu
fyzické kontroly postupu praci tykajici se zejména zpracovani
dokumentace, dodavky zakladniho materialu a subdodavek,
stav vyroby, natéry, baleni atd. Z téchto kontrol bude zpracovan
zapis, ktery bude parafovan obéma stranami.

Splnéni vSech zkousek a kontrol dle I&T planud a kontrola
Dokumentace kvality je podminkou Uspésné prejimky a
uvolnéni k expedici.

VeSkera dokumentace je soucasti rozsahu dodavky a musi byt
zpracovana v souladu s pozadavky Kupujiciho i Zakaznika (viz
priloha smlouvy - Pfedpis pro dodani dokumentace).

Dodavatel je dale odpovédny a nese naklady za nasleduijici:

- spravné provedené baleni, které musi chranit zbozi min 6
meésicl po dodani na misto uréeni ve venkovnim prostiedi .

- Skody zpusobené vadnym, nedostate¢nym nebo nespravnym
obalem s ohledem na druh obalu, pfepravni cestu a dobu
uskladnéni ve venkovnim prostiedi a proti hlodavcim.

- Skody zpusobené vadnou, nedostate¢nou nebo nespravnou
konzervaci zafizeni a vady provedeni vedouci k pfepravnim
Skodam

- nedostatky a rozpory mezi balicim listem a obsahem baleni
Zjisténé zastupcem Kupujiciho v pribéhu rozbalovani na
stavbé, jestlize baleni bylo obdrzeni bez vnéjSiho poskozeni a
nebylo otevieno béhem pfepravy (napf. celni kontrola)

- jakykoliv dusledek, ktery utrpi Kupujici kvili nespravné nebo
neuplné pfipravenym Balicim listim, vynechanému nebo
vadnému znaceni jednotlivych materiald, a také za jakykoliv
disledek vyplyvajici z neplnéni téchto pokynu

- 8kody, které Ize vysledovat k neuplnému, Spatnému nebo
jinému znaceni zasilky

- bezpecné nalozeni a tuhé upevnéni baleni na dopravni
prostfedek a pfi pouziti otevienych Zelezni¢nich vagonu i
zakryti.

- vjezd kamion( s dodavkami a materialem se fidi aktualni
smeérnici viz: https://www.unipetrolrpa.cz/CS/sluzby-
areal/chempark- zaluzi/Documents/Zavazne normy

a_informace/S477-
vstup%20a%20vjezd%20do%20are% C3%A11u%20Chempark

%20Z2%C3%A11u%C5%BE%C3%AD_V1Z0.pdf

- Packing notes
- Delivery note

In case of no mention in the contract, all these documents will
be sent on the Buyer (by e-mail on contact person), in editable
form, filled up in Czech or acc.to requirement of the Buyer, and
in above-mentioned terms (see point 3).

Supplier shall enable to the Buyer in the Supplier’s workshops
and stocks physical inspections of progress of works regarding
documentation elaboration, deliveries of basic material and sub-
deliveries, manufacturing status, painting, packing etc. Record
on these inspections shall be prepared, signed by both parties.

Execution of all inspections and controls acc.to I&T plans and
check of Quality documentation is a condition for successful
inspection and release for expedition.

All documentation is part of the scope of delivery and shall be
prepared in compliance with requirements of the Buyer and the
Customer (see enclosure of the Contract - Documentation
instruction).

The supplier is responsible and bear costs for following:

- correctly executed packing which must protect the goods for
at least 6 months after delivery to the destination in an
outdoor environment.

- damages caused by defective, insufficient or improper
packing with regard to type of packing, transportation route
and storage period in outdoors and against rodents..

- damages caused by defective, insufficient or improper
preservation of the equipment as well as defects of design
resulting in transportation damages

- shortages and discrepancies between Packing note and
contents of package detected by the representative of the
Buyer during unpacking on site if the package was received
without external damages and has not been opened during
transportation (e.g. customs inspection)

- any consequence the Buyer is suffering due to incorrectly or
incompletely prepared Packing notes, omitted or faulty
marking of individual materials and for any consequence
resulting from non-conformance with these instructions

- damages to be traced back to incomplete, wrong or other
shipment marking

- safely loading and firm fastening of the packages on means of
transport, in case of opened rail-wagon(s)

- the entry of trucks with supplies and materials is governed by
the current directive see:
https://www.unipetrolrpa.cz/CS/sluzby-areal/chempark-
zaluzi/Documents/Zavazne normy a_informace/S477-
vstup%20a%20vjezd%20d0%20are%C3%A11u%20Chempark

%20Z%C3%A11u%C5%BE%C3%AD_V1Z0.pdf

4.2 Povinnosti Kupujiciho / Obligations of the Buyer

Kupujici pfeda Dodavateli nejpozdéji v den podpisu smlouvy
zakladni harmonogram dodavky (nebo jen terminy pInéni) a
dale nasledujici editovatelné formulare:

- Hlaseni o postupu praci (Progres report)

The Buyer shall hand-over to Supplier - at the latest on the day
of signing of the contract - basic time schedule of delivery (or
only delivery terms) and further following editable formulars:

- Progress report



https://www.unipetrolrpa.cz/CS/sluzby-areal/chempark-%20zaluzi/Documents/Zavazne_normy%20_a_informace/S477-vstup%20a%20vjezd%20do%20are%C3%A1lu%20Chempark
https://www.unipetrolrpa.cz/CS/sluzby-areal/chempark-%20zaluzi/Documents/Zavazne_normy%20_a_informace/S477-vstup%20a%20vjezd%20do%20are%C3%A1lu%20Chempark
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- Balici listy
- Dodaci list

Kupujici upozorni Dodavatele o terminu zamyslené kontroly
nejméné 2 dny pfedem.

- Packing notes
- Delivery note

The Buyer shall notify Supplier on the term of planned
inspection at least 2 days in advance.

4.3 Harmonogram / Time Schedule

Dodavatel pfeda Kupujicimu ve vySe uvedeném terminu (viz
bod 3) Harmonogram, ktery bude vypracovan ze smluvniho
harmonogramu (nebo terminu pInéni) do podrobnéjsi formy s
¢innostmi, jez popisuji rozsah dodavky. Harmonogram bude

v MS Project po odsouhlaseni kupujicim i v jiné formé.
Maximalni ¢asovy usek jedné aktivity bude 20 pracovnich
dni. V éasové ose NESMI byt éisla kalendafnich tydnu, ale
rok a Cislo mésice (leden=01..atd).

Casovou jednotkou trvani téchto &innosti budou dny a &lenéni
harmonogramu bude nasledujici:

InZenyrské prace obsahuijici zejména:

- Zavazna technicka data

- Datové listy (data sheets)

- Vyrobni dokumentaci

- Dokumentace na schvaleni

- Provozni pfedpisy

- PrFedpisy pro udrzbu

- Dokumentaci kvality

- 1&T plany

Nakupni €innosti obsahujici zejména:

- objednani materialu a subdodavek

- podpisy smluv se subdodavateli

- dodavky materialu a subdodavek
Vyroba obsahujici zejména:

- material na skladé

vyrobu véetné kontrol

stavebni a tlakové zkousSky

povrchovou Upravu

prejimku a uvolnéni k expedici

- baleni

- nalozeni zbozi a expedice (dle dodaci podminky)
Povinné udaje ke kazdé ¢innosti budou:

- ID (€islo) Cinnosti

- nazev ¢innosti

- trvani €innosti (planovaci jednotka den)
- planované + skuteéné zahdjeni Cinnosti

planované + skute¢né ukoncéeni €innosti
% pInéni

Supplier shall submit to the Buyer, in above mentioned terms
(see point 3), Time schedule that will be elaborate from
contractual Time schedule (or delivery term) in more detail
form with activities, describing in detail scope the delivery. The
time schedule shall be in MS Project, after approval by the
buyer in another form. The maximum duration (time period)
of one activity will be 20 working days. The timeline MUST
NOT contain calendar week numbers, but the year and
month number (January=01..etc).

Days represent the duration unit of such activities and Time
schedule break-down shall be as follows:

Engineering works - including especially:
- Binding technical data

- Data sheets

- Detail design

- Documentation for approval

- Operational instructions

- Maintenance instructions

- Quality documentation

- 1&T plans

Procurement activities - including especially:
- ordering of material and sub-deliveries
- contract signing with suppliers

- deliveries of material and sub-deliveries
Manufacturing - including especially:

- material on stock

- manufacturing including inspections

- civil and pressure tests

- surface treatment

- inspection and release for expedition

- packing

- loading of the goods and expedition (acc.to delivery terms)
Obligatory data to each activity shall be:

- ID (number) of activity

- activity title

- activity duration (day = planning unit)

- planned + actual start of activity

- planned + actual termination of activity
- % fulfilment
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4.4 Hlaseni o postupu praci/ Progress Report

Dodavatel bude pfedavat Kupujicimu vyplnéné aktualni
Hlaseni o postupu praci ve vySe uvedenych terminech (viz bod
3) a to v elektronické formé a na pfilozeném formulafi.

Supplier shall submit to the Buyer filled actual Progress report
in above mentioned terms (see point 3), in electronic form and
on enclosed form where Supplier fill up both table and text
part.

4.5 Expediéni rozpiska ¢asti / Expedition part list

Jedna se o seznam expedovanych samostatnych &asti (modul,
ventil, Srouby...), vyplyvajici z vykresu a kusovniku sestavy.
Jedna &ast Ci vice Casti pak tvofi jedno baleni.

Expedicni rozpiska ¢asti bude vyplnéna ¢esky nebo dle
pozadavku Kupujiciho a pfedana Kupujicimu v jednom
souboru XLS).

V hlavi€ce vyplnit nasledujici (zluté burky):
- dodavatel a &islo smlouvy

- rozsah dodavky

- vystavil a telefon

V poloZkéach vyplnit nasledujici:

- pozice (poradi na rozpisce)

- popis ¢asti dle Tech. specifikace (dle sestavného vykresu,
kusovniku apod.), pfip. sériové Cislo

- lomek (napt. H23600)

- kéd KKS (napf. 01THAQ50AA801)

- Cislo vykresu sestavy

- pozice na tomto vykresu (jedna Ci vice)
- mnozstvi (ks)

- hmotnost/ks (kg)

- celkova Cista hmotnost (kg)

- misto nakladky

- Cislo Baliciho listu

- datum pfipravenosti k expedici (ke kontrole pfed expedici)
- Cislo dodavky

Itis a list of expedited separated parts (module, valve, bolts...),
resulting from Assembly Drawing and Bill of material. One part
or more parts then form one package.

Expedition part list will be filled out in Czech or according to the
Buyer's request and handed over to the Buyer in one XLS file).

In header, fill up following (yellow cells):
- Supplier and Contract No.

- scope of supply

- issued by and phone No.

In items, fill up following:

- position (sequence on the list)

- description of the part acc.to Technical specification (acc.to
assembly drawing, bill of material etc.), event. serial No.

- group (e.g. H23600)

- KKS code (e.g. 01THAQ50AA801)
- assembly drawing No.

- position on this drawing (one or more)
- quantity (pcs)

- weight/pcs (kg)

- total net weight (kg)

- place of loading

- Packing note No.

- date of readiness for expedition

- Delivery No.

4.6 Balici listy / Packing notes

Jeden balici list je dokument obsahujici seznam veskerych
polozek, které tvori jedno baleni (volné, papirova / dfevéna
bedna, paleta, svazek, ocelovy / dfevény ram nebo klec, pytel,
PE barel atd.).

Balici listy musi byt vypIinény anglicky nebo dle pozadavku
Kupujiciho a pfedan Kupujicimu v jednom souboru XLS

s jednotlivymi zalozkami dle poctu baleni (napfiklad 3 palety
= 3 zalozky) a dale ve formatu PDF (jméno, podpis, razitko).
PFislusny finalni balici list bude pfipevnén na dvou opacnych
stranach odpovidajiciho baleni, v pfipadé bedny bude vlozen
jeden balici list také dovnitf. VSechny balici listy budou ve
vodéodolné obalce chranici proti roztrzeni a ztraté béhem
prepravy.

V hlavi€ce vyplnit nasledujici :

- Cislo Baliciho listu a datum vystaveni

One Packing note is a document containing list of all items
forming one package (free, paper / wooden case, palette,
bundle, steel / wooden frame or cage, sack, PE barrel etc.).

Packing lists shall be filled up in English or acc.to requirement
of the Buyer and submitted to the Buyer in one XLS file with
individual sheets acc.to number of packages (for example 3
palettes = 3 sheets) and in PDF form (name, signature,
stamp).

Appropriate final Packing note shall be fixed at two opposite
sides of corresponding package, in case of a case Packing
note shall be put inside, too. All the Packing notes shall be in
waterproof enclosure protecting from tear and loss during
transport.

In header, fill up following :
- No. of Packing note and date of issue
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- druh baleni a jeho stohovatelnost
- Zakaznickeé Cislo pozice

- Celkovy popis (napf. zavésy 1)

- Dodavatel a &islo Smlouvy

- kod pro skladovani a min./max. teploty (v souladu s ¢lankem
3.10)

- rozméry balenivm

- hruba a &ista hmotnost baleni v kg

V polozkach vyplnit nasleduijici:

- pozice (pofadi na Balicim listu)

- popis Casti dle Tech. specifikace (dle vykresu, kusovniku
apod.), pfip. sériové C&islo

- mnozstvi (ks, m, kg, ...)

- Cislo vykresu / pozice

- vSechny expedované dily, které nebudou uvedeny
v balicim listu, ale budou uvedeny v dokumentaci nebo
ve vykresech, ma se za to, ze nebyly dodany.

- prilohou baliciho listu bude vzdy kusovnik a zde budou
oznaceny expedované dily a pocet kust

- oznaceni dodavek pro jaké kotle jsou uréeny- K20 nebo
K19

- KKS kéd (napf. 01HAQS50AA801) / Eislo lomku (H236)

- type of packing and its stackability

- Customer’s No. of item

- Summary description (e.g. hangers 1)
- Supplier and Contract No.

- code for storage and min./max. temperature (according to
article 3.10)

- dimensions of package in m

- gross and net weight in kg

In items, fill up following:

- position (sequence on Packing note)

- description of the part acc.to Technical specification (acc.to
assembly drawing,bill of material and others),event. serialNo.

- quantity (pcs, m, kg, ...)
- drawing No. / position

- all shipped parts that are not listed on the packing list
but will be listed in documentation or drawings are
considered not to have been delivered.

- The BOM will always be attached to the packing list and
the shipped parts and the number of pieces will be
marked here.

- marking of deliveries for which boilers they are intended
- K20 or K19

- KKS code (e.g. 01HAQ50AA801) / group No. (H236)

4.7 Dodaci list / Delivery note

Jedna se o dokument pro odeslani zbozi na jednom dopravnim
prostfedku (kamion, kontejner, vagén) od Dodavatele.

Dodaci list musi byt vypInén anglicky nebo dle pozadavku
Kupujiciho a pfedan Kupujicimu v jednom souboru XLS a ve
formatu PDF (jméno, podpis, razitko).

V hlavi€ce vyplnit nasledujici (zluté bunky):
- Cislo Dodaciho listu a datum vystaveni
- datum nakladky

- druh dopravy

- dodaci podminka INCOTERMS a misto
- misto nakladky a kontaktni osoba

V polozkach vyplnit nasledujici:

- Zakaznické Cislo pozice

- Cislo baliciho listu / Cisla balicich listt

- Celkovy popis

- pocet baleni

- Dodavatel (a ¢islo smlouvy)

- druh baleni

- hruba and &ista hmotnost baleni v kg

- rozméry baleni v m (objem v m3)

It is a document for expedition of the goods on one mean of
transport (truck, container, wagon) from a Supplier.

Delivery note shall be filled up in English or acc.to requirement
of the Buyer and submitted to the Buyer in one XLS file and in
PDF form (name, signature, stamp).

In header, fill up following (yellow cells):

- No. of Delivery note and date of issue

- date of loading

- type of transport

- delivery terms INCOTERMS and place

- place of loading and contact person

In items, fill up following:

- Customer’s No. of item

- No. of Packing note / Nos. of Packing notes
- Summary description

- No. of packages

- Supplier (and contract No.)

- type of packing

- gross and net weight in kg

- dimensions of package in m (volume in m3)
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4.8

Baleni / Packing

Tyto pokyny pfedstavuji minimalni pozadavek na Dodavatele
a tvofi nedilnou sou¢éast smlouvy.

Zbozi nesmi byt zpfistupnéno pro baleni, dokud nejsou
provedeny vSechny prejimky a zbozi je uvolnéno k expedici.

Dodavatel pfipravi zbozi k expedici zabalené dle mezinarodné
uznavanych principl baleni, které zajisti ochranu zbozi proti
poskozeni a bezpe&nou manipulaci s nim. Provedeni obalu
bude odpovidat nasledujicim hlediskim: venkovni prostiedi,
bezpecna doprava, Uspora prostoru, bezpecna manipulace,
specifické trasy, zpUsoby a doby dopravy, hmotnosti, rozméry,
citlivosti, hodnota, poloha tézisté, typ, teploty a doba
skladovani, snadné vybaleni a instalace. Obal musi chranit
zbozi pfed vnéjSimi mechanickymi vlivy, prachem, Spinou,
slanou vodou, destém, pfiliSnou vihkosti, teplotnimi zménami,

kondenzovanou vodou, biologickymi vlivy, poskozenim
vyplyvajicim z koroze, atd.
Dodavatel zaslepi konce potrubi pomoci plastovych

uzaviracich vic¢ek, kterd v pribéhu dopravy nespadnou.
Natrubky, stejné tak jako ventilaéni otvory ventilQ, rotacni
stroje, nadoby, zafizeni a pfistroje budou vybaveny dobre
zajisténymi krycimi vicky.

Dodavatel je obecné povinen respektovat limity nakladnich
rozmérl a hmotnosti dle typu dopravy (standardni kamiony,
zelezni€ni vagony, etc.) v zemich expedice, tranzitu a cile. V
pfipadé veétSich konstrukénich jednotek musi byt ziskan
souhlas Kupujiciho a Dodavatel predlozi Kupujicimu
jednoduché rozmérové nacrtky, vykresy a fotky (s udanim
vnéjsich rozmérd, hmotnosti, polohy tézisté, zavésnych bodl
a opérnych ploch) min. 3 mésice pred expedici. Tézké naklady
budou opatfeny zavésnymi oky pro snadnou manipulaci.

Pro leteckou dopravu museji byt také zvlastni druhy nakladu
oznameny pfedem, v€etné rozméru a tvaru:

- objemné (objem vétsi nez 6 1/ 1 kg)
- tézké (zatizeni na 1 m2 prekracuje dovolené - Casto feSeno

rozlozenim zatizeni na vétsi plochu pomoci podkladanim
nakladu)

Nebezpecné zbozi (snadno hoflavé, jedovaté a ziravé
chemikalie v€. barev a lepidel, radioaktivni zbozi) bude
zabaleno oddélené a zasadné nesmi byt viozeno do baleni s
ostatnim zbozim. Tato baleni budou oznacena dle predpist
pro prepravu nebezpecnych latek a budou pfilozeny
bezpecnostni listy, pfipadné dalSi pozadované dokumenty.

Obal musi umozriovat snadné zachazeni za pomoci
zdvihacich zafizeni (vézové jefaby, mobilni jefaby,
vysokozdvizné voziky, dilenské voziky atd.) nebo rucni
nakladani a vykladani. Museji byt uvazovany pricné sily lan pfi
manipulaci jefabem béhem nakladky. Spolu se zbozim museji
byt dodany specialni nastroje (Uchyty, upinaci pfipravky atd.),
material a spotfebni &asti pro dopravu a manipulaci - ty jsou
soucasti dodavky.

Obal (zejména bedny, klece apod.), ktery bude pfimérené
pevny, aby vydrzel svislé zatizeni béhem stohovani, bude
oznaden (v Balicim listu a na Signu) STOHOVATELNE (podet
vrstev). Jinak bude obal oznaten NESTOHOVATELNE.

These instructions represent a minimum requirement for the
Supplier and form an integral part of the contract.

The goods must not be made available for packing until all
inspection have been performed and the goods is released for
expedition.

Supplier shall prepare the goods for expedition packed acc.to
internationally recognized principles of packing which arrange
protection of the goods from damage and safe manipulation
with it. The design of the packing shall correspondent to
following aspects: outdoor, safe transport, space saving, safe
handling, the specific routes, means and period of transport,
the weight, dimensions, sensitivity, value, the position of centre
of gravity, the type, temperature and period of storage, an easy
unpacking and installation. The packing shall protect the goods
against external mechanical influences, dust, dirt, salt water,
rain, excessive humidity, changes in temperature, condensed
water, biological influences, damage resulting from corrosion,
etc.

Supplier shall blind ends of piping by means of plastic closing
caps, not falling-down during the transport. Stubs as well as
venting holes of valves, rotation machines, vessels, equipment
and devices shall be equipped with well-secured cover caps.

The Supplier is generally obliged to respect limits of the loading
dimensions and weights acc.to means of transport (standard
trucks, railway carriages, etc.) in the countries of expedition,
transit and destination. In case of larger structural units, the
approval of the Buyer must be obtained and Supplier shall
submit to the Buyer simple dimensioned sketches, drawings
and photos (with external dimensions, weights, position of the
centre of gravity, lifting points and support areas) min. 3
months before expedition. Heavy cargo shall be equipped with
lifting lugs for easy handling.

Regarding air transport, Supplier shall announce special kinds
of cargo in advance, incl. dimensions and shape:

- voluminous (volume bigger than 6 1/ 1 kg)

- heavy (load on 1 m2 exceed the allowed - often solved
through lay-out of load on larger surface by the help of
underlaying of the cargo)

Dangerous goods (easily combustible, toxic and caustic
chemicals incl. paints and adhesives, radioactive goods) shall
be packed separately and must not be enclosed in packages
with other goods on principle. These packages shall be
properly marked acc.to instructions for transport of dangerous
goods and Safety data sheet and other required documents
shall be enclosed.

The packing has to permit an easy handling with the assistance
of the lifting devices (tower cranes, mobile cranes, forklifts,
trolleys etc.) or a manual loading and unloading. Transverse
forces by crane handling during loading by ropes are to be
considered. Special tools (fixtures), material and consumer
parts for transport and handling shall be delivered together with
the goods — they are part of the scope of delivery.

The packing (especially cases, cages and the like) which will
adequately firm to withstand a vertical loading during the
stacking, will be marked (in Packing note and on Signo)
STACKABLE (No. of layers). Otherwise the packing will be
marked NON-STACKABLE.
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Dodavatel pro kazdé baleni urci také kod a min./max.teplotu
skladovani v délce 12 mésicl (viz bod 4.11).

Dal8i potfebna opatfeni ohledné baleni zboZi jsou znamy
Dodavateli podle jeho znalosti produktu a jsou povinni
podniknout tato opatfeni bez pfiplatku. Dodavatel musi
oznamit Kupujicimu a dopravci zvlastni pozadavky pro
bezpelné zachazeni se zbozim. Za timto u¢elem pfeda plan
zvedani.

Material a specialni nastroje pro doCasny dovoz museji byt
zabaleny samostatné a oznageny s uréenim jejich typického
pouziti. Podrobna specifikace, cena a jiné pfislusné doklady
takového zbozi museji byt pfedany Kupujicimu 30 dnd pred
dodavkou.

VSechny nahradni dily museji byt ze zasady zabaleny a
dokumentovany oddélené od zakladniho materialu na
samostatném balicim listu. Doba ochrany je pfingjmensim 24
meésicl. VSechny nahradni dily musi byt oznaceny nebo
ostitkovany podle specifikace nahradnich dilG. Baleni s
nahradnimi dily museji byt zevné oznacena "nahradni dily
pro najeti" a oznaCeny vsouladu s prilohou
Priloha_Metodika_S350_4_nd_V5Z0_FINAL

Obalovy material (kromé& doCasného dovozu) se stane
vlastnictvim kone¢ného zakaznika a nebude vracen zpét
Dodavateli.

Supplier shall specify for each packing also storage code and
min./max. temperature in the duration of 12 months (see point
4.11).

Further measures required referring to the packing of the
goods are known to the Supplier acc.to their product
knowledge and they are obliged to take these measures
without extra charge. Supplier shall inform the Buyer and
forwarder about special requirements for safe handling with the
goods. For this purpose he will hand over a plan for lifting.

Material and special tools for temporary import have to be
packed separately and marked with a designation to their
typical usage. The detailed specification, price and other
relevant documents of such goods shall be handed over to
Customer 30 days prior to delivery.

All spare parts have to be packed and documented separately
from the basic material on separate Packing note on principle.
The preservation period is at least 24 months. All spare parts
have to be marked or labelled according to the specification of
spare parts. Packages with spare parts have to be externally
marked “Spare parts for commissioning and and marked
in accordance with the Annex
Priloha_Metodika_S350_4 nd_V5Z0_FINAL”.

The packing material (except temporary import) shall become
property of the final Customer and shall not be returned back
to the Supplier.

4.9 Znaceni baleni / Marking of packages

Kazdé baleni bude oznaceno Signem, Balicim listem a dalSim
znacenim na dvou opacnych stranach baleni, aby byl zfejmy
jeho obsah, hmotnost, zplisob manipulace, skladovani a misto
uréeni (pfijemce).

Veskeré dalSi znaceni kazdého baleni bude anglicky nebo dle
pozadavku  Kupujiciho, bude odpovidat dopravnim
dokumentdm a bude nastfikano ¢ernou barvou (pfednostné),
tiskacimi pismeny pouze prostfednictvim Sablony, pfimo na
stény obalu nebo produktu. Barva bude odolna proti svétlu a
slané vodé, nesmi se stat nejasnou a nesmi blednout. Kde to
rozméry baleni umoziuji, pismena znaceni budou nejméné
100 mm vysoka.

Dale bude kazdé baleni oznaéeno nasledujicim:

- zvedaci body symbolem Fetézu (nezabalené zbozi bude
oznaceno zvedacimi body pfimo na zbozi)

- tézisté symbolem kfize s koleCkem (baleni t€zSi nez 5 tun
nebo nestabilni obaly budou oznaceny na dvou pfilehlych
stranach)

- dodate€né  oznaceni  odpovidajicimi mezinarodné
pouzivanymi symboly zachdzeni (jako je "KREHKE",
"ZACHAZET OPATRNE" atd.), znadeni nebezpe&ného
zbozi dle pfislusnych pravnich predpisu

Dodavatel musi specifikovat a uskutecnit jakékoli specialni

(preventivni) znaceni, jestlize je pozadovano pro jisté produkty

podle standard a pokynud (napfiklad "nepouzivat haky", "tato

strana nahoru!" atd.).

Each package shall be marked with Signo, Packing note and
other marking at two opposite sides of the package for its
obvious content, mass, handling instructions, storage and point
of destination (consignee).

All the marking of each package shall be in English or acc.to
Buyer’s requirement, shall correspond to the shipping
documents and will be sprayed in black colour (preferable), in
print letters only with a stencil, directly on the packing walls or
on the product. The paint shall be resistant to light and
seawater, it must not become blurred and non-fading. Where
the dimensions of the package permit, characters of the
marking shall be at least 100 mm high.

Further, each package shall be marked as follows:

- lifting grips with symbol of chain (unpacked goods shall be
marked with lifting grips directly on the goods)

- the centre of gravity with a symbol of cross with circle
(packages heavier than 5 tons or unstable shall be marked
on two adjacent sides

- additional marking with corresponding internationally used
treatment symbols (as “FRAGILE", “HANDLE WITH CARE*
etc.), marking of dangerous goods acc.to respective legal
regulations

Supplier shall specify and shall implement any special
(preventive) marking, if demanded for certain products
according to standards and instructions (for example “do not

” o«

use hooks”, “this side up!” etc.)
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410 Stitkovani produkti / Labelling of products

Pro snadnou a jasnou identifikaci zbozi oznaéi Dodavatel
kazdou individualni ¢ast uvnitf baleni samostatné. Tyto
identifikani udaje se budou kryt s udaji v balicim listu a budou
vzaty z pfislusné objednavky, specifikace, vykres, specifikace
KKS, jiné technické dokumentace atd. Na S$titcich bude
uvedeno nasledujici:

Casti potrubi a ocelové konstrukce:

- nazev projektu / Cislo kontraktu se zakaznikem YYXXXX

- lomek dle Ciselniku ZYYY

- Cislo vykresu / &islo pozice z kusovniku

Zavésy, armatury a dalsi zarizeni:

nazev projektu / Cislo kontraktu se zakaznikem YYXXXX
lomek dle Ciselniku ZYYY

kod KKS

- sériové Cislo

Dodavatel bude specifikovat a provede jakékoliv specialni
(preventivni) znaceni, pokud pro nékteré vyrobky je takové
znaceni vyZzadovano podle norem a predpisl (napf. vyznaceni
téziste).

Znaceni bude stalé, Citelné a bude podle néj identifikovano
specifické zbozi. Bude provedeno Stitky odolnymi proti
povétrnostnim vlivim, které v pribé&hu manipulace a dopravy
nesmi odpadnout.

Neni dovoleno expedovat Casti bez Stitku.

Kazdy jeden komponent oznaceny Stitkem bude mit své

sériové Cislo (serial number), které souhlasi s Cislem
uvedenym na balicim listé.

Because of easy and clear identification, the Supplier shall
mark each individual part in package separately. This
identification data shall coincide with the data in the Packing
note and shall be taken from the appropriate order,
specification, drawings, KKS specification, other technical
documents etc.

Parts of piping and steel structure:

- YYXXXX - project number

- ZYYY —delivery marking acc. to code list

- drawing number / position from Bill of material

Hangers, valves and other equipment:

- YYXXXX - project number

- ZYYY - group acc.to code list

- KKS code

- serial No.

Supplier shall specify and shall implement any special
(preventive) marking, if demanded for certain products
according to standards and instructions (i.e. marking of centre
of gravity).

Marking shall be permanent, legible, and specification goods
shall be identified according to it. It shall be done with weather
resistance labels, not falling-down during handling and
transport stage.

It is not permitted to despatch parts without any label.

Every single component marked with the label shall have its
serial number corresponding to the ones in the Packing note.

.11 Skladovani / Storage

Zbozi bude zabaleno tak, aby Slo bezpeéné a s | The goods will be packed in such a way that they can be folded
neposkozenym obalem slozit béznymi mechanismy safely and undamaged by normal mechanisms and
vydrzelo neposkozené skladované na volné plose po will last undamaged stored in an open area for a
dobu 6-ti mésicli. Zodpovida dodavatel.. period of 6 months. The contractor is responsible.
.12 Inspekce obald a znaceni / Inspection of the packing and the marking

Kupujici, Zakaznik, pojiStovna nebo jmenovany prepravce
maji narok vykonat kontrolu obalu baleni v provozovné
Dodavatele. Oznamenim o pfipravenosti k expedici bude
Kupujici vyzvan k Inspekci oball a znaceni 2 tydny pred
expedici. V tomto obdobi by mél byt obal dostupny
v otevieném stavu. Kupujici potvrdi kontrolu nebo se ji vzda
nejpozdéji 3 dny pred expedici. Inspekce mize byt provedena
také v prostoru namorniho pfistavu.

Inspekce obalu a zna¢eni nezbavuje Dodavatele odpovédnosti
za fadné provedeni a konstrukci obalu a znaceni.

Jestlize obal nesplini pozadavky tohoto pfedpisu, Kupujici si
vyhrazuje pravo otevfit obal a odpovidajicim zpUsobem jej
obnovit nebo nahradit. N4dklad ponese Dodavatel.

The Buyer, the Customer, the insurance company or the
named forwarder are entitled to perform inspection of the
packing of the equipment at the Supplier's premises. In such
cases the Buyer shall be informed about readiness for the
inspection 2 weeks before expedition. At this time, the packing
should be available in opened condition. The Buyer will confirm
the inspection or renounce it 3 days before expedition at the
latest. The Inspection may be carried out at the seaport area,
too.

The Inspection of the packing and the marking does not relieve
the Supplier from liability for a proper design and construction
of the packing and the marking.

If the packing does not meet the requirements of this
regulation, the Buyer reserves the right to open the packing
and to renew or replace it correspondingly. The cost will be
borne by the Supplier.
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Pfiloha / Enclosure 1:  Harmonogram - vzor / Time schedule - example

Gant g 241T7P_harmonogram_Vzor_priloha_c_1_prilohy_baleni_a_znaceni - Projed

Ukol ~ Zdroj  Sestava [EUISTSTSN  Zobrazeni Format Q Reknéte mi, co cheete udélat...

P_il ﬁ Store ﬂ @l l:l FG[. E Datum stavu: El MEDEF ?
= - : Ef] aktualizovat projekt i
Dier & Moje dopliky ~ Infarmace Vlastnl Vazby mezi  Kéd Zménit Piepotitat  Mastavit PIV’EELI.HELIt Pravapis
rojekt o projektu  pole  projekty WBS~ pracovni dobu projekt  smérny plén - projekt
floit Doplfiky Vlastnosti Plan Stav Kontrola pravopisu
2025
Re: Doba Do . 2025 2025
ki =  Task Name ~ | trvani ~ | Zahdjeni ~ Dokonieni ~ % - Pfe| 05 06. o7 02 09. 10
0 |= |4 VZOR/EXAMPLE Plynofikace T700 Projekt £.1 a proj. “5.2-5 485dni |01.07.25 (05.09.25 (0%
pro ORLEN Unipetrol RPA s.r.o, Litvinov, Zaluzi 1, PSC 436
70, BLOK 11
1= podpis smlouvy / signing the contract 0 més. 01.07.25 |01.07.25 0%
2 |y pfedani zdvaznych technickych podkladi - data sheets / 0dni 14.07. 25 14.07. 25 0% |1Fe
handing over binding technical documents - data sheets
) pfedani hmg / handing over hmg 0 dni 14.07.25 |14.07.25 0% e | L
4 |- objednéni zékladniho materidlu a subdodavek / ordering basic|15 dni 01.07. 25 21.07. 25 0% " o107.25
material and subcontracts

) vyroba - zékladni opracovéni / production - basic processing |15 dni 22.07.25 11.08. 25 0% |4 | | 2200.25 |

6 [mg wvyroba - svafovéni / production - welding 18 dni +131.07. 25 26.08. 25 0% |9SE

) pfejimka / acceptance 1den 26.08. 25 27.08. 25 0% |6

8 |y montéini ndvod / assembly instructions 10 dni 13.08. 25 27.08. 25 0% |7FF

s = provozni piedpisy / operating regulations 10 dni 13.08. 25 27.08. 25 0% |7FE

10 | predpisy pro udribu / maintenance regulations 10 dni 13.08. 25 27.08. 25 0% |7FE It

11 |=g technicka dokumentace / technical documentation 10 dni 13.08. 25 27.08. 25 0% |7er |

L ) dokumentace kvality / quality documentation 10 dni 13.08. 25 27.08. 25 0% |[7FF :

13 [mg baleni/ packaging 3 dni 27.08.25 |oLos.2s 0w |7 | . |
: 14 | expedice / shipping 2dni 01.09. 25 03.09. 25 0% (13l
i 15w doprava / transport 2dni 03.09.25  |05.09.25 0% (14

vZor

harmonogramu.pdf
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Priloha / Enclosure 2: Hlaseni o postupu praci - vzor (formular elektronicky) / Progress report -example

Report Mo. f Cislo hlaSent

Progress report
HlaSeni o ROSIMBY. RIRSE g
Project Mo. / Cislo Project pagpe, | Mazev projekiu bt/ Datum: | Bags/ Sirana.
projekiu: Plynofikace T700 Projekt &.1 a proj. &.2-5 pro | S&skames [ 1/2

24LT7P ORLEN Unipetrol RPA s.r.o, Litvinov, Zaluzi 1,
PSC 436 70, BLOK 11

3
Custornzr (Clisnt): ORLEN Projekt RPA s.r.0. Litvinov, Canfract Mo.:
Zkaznik (Klient): Zaluzi 1, PSC 436 70 Smlowva & XNENE
. UNPC Gontrsst
Blyer ORLEN Projekt Ceska republika Mo.:
Kupujici- PO, Smlouva UNFO XXNENE.
&
CRMPANY.
SHpnlisr street Bepresantalive:
Dodavatel: Zip code, towmn. Zastupoe: EXBXE.
COUNTRY
Erasduist: Group:
Vyrobek: EAEEE Lomek: FAEEE
Cormaing Mo: Time scheruks Mo.:
Wiykres £.- EXHEX. Harmonograr &.: BEEEE.
CRMBADY.
Inspctinn, place: sireet Inzpection :
Misto prejimiky Zip gRde, towmn. Dstum nrei?rianllf';: EXEXK,
COUNTRY
Inspesting trps: [ Erogress inspestion / Inspekes progresy Cihers /Ostatnic
Typ inspekca: [0 Ere-poesure test ! Stawebnd zhouska
[0 Eresurs test/ Tlakowa Zkouska
[ Einalinzgecion | Findlnd inspekoe
Watched.items ¢ Sledované polozky
lizm | Ciescrotion, Euliiment. % of proprsss, of actiyiss. (0 ~ 100)
Pazice | Popis Termin plr?gﬁ %% plrani cinnost (0~ 1000
Compact | &ousl | A | B [ C | D[ E|F G
1 R R bt AR AR AR AR A AN
A - Engingetng/ Engineriog (BasicsRstal design) E - [nssestad./ Plevzsto
B — Matrril purshased / Materisl nakaupsn F - Carked, madsd. reased fr sxpedition and dizgakhed'delversd
- Wahanial defverad | Materisl dodan - Zahalano, aznatens, uvelnéne k expedici 3 odesldno/dedanc
D — Eabsicated (Viyrobsno G - DRcymeniation. appmwed by BS ! Cokumentace schyalena B
Total net weight (gl Total wolume (m3k SARGA] transport:
Celkowa fista hmotnost (kg): FEERE Celkowy objem (m3): | SEEEE Speciaind transport. | [ ¥es ! Ano
In haomem with ns seheddE; Dislay (omshs):
W souladu 5 harmonograment; [ ¥es ! Ano O Mo/ ke Zp-nadénl' {mydni); XXX
for sxpaditinn * Elapred epadtinn:
D & gt Ovesitre  Cholbe Eninnoana XIERX.
Zawer
Poznamka:
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Priloha / Enclosure 2: Hlaseni o postupu praci - vzor (formular elektronicky) / Progress report -example

Report Mo. | Cislo hléSeni:
Progress report
! II - . 'D - x
Project Mo / '[iI'Sllj Project game / Mazev projektu: [ate.! Datum Eape. Strana:
projektu: Plynofikace T700 Projekt .1 a prgj, €.2-5 pro | MXkXa3x | 212
24LT/P ORLEN Unipetrol RPA s.r.0, Litvinov, Zaluzi 1,
P5C 436 70, BLOK 11

* Qnly, frr inspestion before expadiion, AF cisim for the spelisation of the cleims, resulting fram the confrest, shall not be touched by the issuing
of the. leass facthe sxpeslitinn.

* Pouze pro konefnou konkrclu pled expedicd. Uvolnénim k expedici nezanika nérok Kupujiciho k uplainéni narckd wyplyvajici ze smiouwvy.
DESCRIPTION OF ACTIVITIES / POPIS CINNOSTI

1. Engineenng / Engingering (A)

Basic design: Mot sfarted yet
Detail design: Not gfarted yet

2. Material. purchase ! Nakup materidlu (B)
Mot started yet

3. Material delivery / Dodavka materialu (C)
Mot started yet

4. Production, incl. Photos / Vyroba vé. foto (D)
Not started yet

5. Inspection ! Inspekce (E)
Not started yet.

6. Packed. marked, released for expedition and dispatched/delivered / Zabaleno, oznaceno, uvolnéno
k expedici a odeslano/dodano (F)

Not started yet
7. Documentation approved by BB / Dokumentace schvdlena B (G)
Election: Not started yet
Technical (OM&M): Not staried yet
Quality of delivery: Not siarted vet
8. Enclosures (photos) / Piilohy (fotodokumentace)

24LT7P_hlaseni o
postupu praci_vzor_
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Priloha / Enclosure 3:  Balici list - vzor (formular elektronicky) / Packing note - example (form in digital form)

24LT7P_balici
list_vzor_priloha_c_z

T | e D -0

Packing s o (Bakcitar £ Sema-SL-X

o OF M | M YD AN RERRR
Sater (€ ruigrues (Ockedacat Prchadae (Notify Party) (KuGE
wepplier, town, country om Getalt of / v Zautoupent
QLN Projeics Casks repubiiion 17 6.
lererama 11
624 CCArne

Conuignas Prjsmca

DRLEN Prajekt A9% o.r.0.
Uevinc, Zabati 1, PSC 43670

|

Praguaced ty (et d |7W9~m.€-'
Mamea | <

[ Ouate ¢ Outurr:

e sigrasse (Pocpis. rac 8




Document Number:

ORLEN Projekt Ceska republika s.r.o. 24LT7P-00-PC-003

’\ Requirements for packing, marking, expedition, Customer’s contract :
|ORLEN | Proiekt Time schedule and progress report. Program Plynofikace T700 a

CESKA REPUBLIKA Projekty 2-5.

Project No.. 24LT7P — project 1-5 Reviston: Page:
1 18/22

Priloha / Enclosure 4Dodaci list - vzor — “kamion” (formular elektronicky) / Delivery note - example (form in digital

|
24LT7P_balici
list_vzor_priloha_c_z
form)
? Y ——r—

e
[P — P Contier sy vt Mo | Cinatind St . TTH-OL -2
e, S | P, & o S S —————=e=e
g | ¢ Comtmt R T N -
Lpadar, 1o, Sourery  on Daball of | v xaasapecd . -

e S S U

—

prrpeph
| P g— -

e
N P e WA [ rerar———
e e L L
- —
[T pa—.
ARG e v —

Beinlew — e

e ahoa

r 3

P iy i M T o w8 2 P i e : a ﬁg L —
e o = {r r . s o
" . S ooty oy '3 3 L s
- . s - - e -
. —— o —— © § P w— p— - yo_—"— -
e T
e —r . e
S P - nemene S
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{ DELIVERY NOTE / DODACI LIST form / formulaf: DP-013-4
Projekt
CESKAREPUBLIKA
Contract No. / Kontrakt &.: XXXXX Delivery note No. / Dodaci list &.: firma-DL-X
Project, No. / Projekt, ¢.: 24LT7P Date of issue / Datum wystaveni: XXXXX
Sender (C i ) 1 O il Purchaser (Notify Party) / K

supplier, town, country on behalf of / v zastoupeni
ORLEN Projekt Ceska republikas.r.o.
Jundrovska 33

624 00 Brno

Consi; | Pfijemce: Dokument information / Informace o dokumentu:
Date of loading / Datum nakladky: XXXXX
ORLEN ProjektRPA s.r.0. Place of loading / Misto nakladky: company
Litvinov, Zaluzi 1, PSC 436 70 street
misto stavby BLOK 11 ZBjccde jonn
fosoba: COUNTRY
M: +420 XXX XXX XXX Rersomphione)
E Terms of delivery / Dodaci podminky:  xxxxx (Incoterms 2010)
Type of transport / Druh dopravy: XXXXX
Place of unloading / Misto wykladky: town, COUNTRY
Item Packing list No. Type of :Package description Quantity | Supplier Net weight; Gross weight| Length, Width Height Volume
Poz. Balicilist €. packing :Popis koli Do Cis. Hr. Délka, Sitka VySka Objem
Typ baleni
X 1 X TOTAL / CELKEM 0 X 0 [] X X X 0,00
1row = pcs in
X X 1 packing x package X kg k9 m m m ms
1 |Firma:PL 30000 30000 000K 3000 0 0 0,00 0,00 0,00 0,00

Please, confirm and send back ! / Prosim, potvrdte a poslete zpét !

Prepared by / Vystavil: Taken-over / Pfevzal:
Name / Jméno: Name / Jméno:
Function / Funkce: Expeditor Date / Datum:
Telefon / Telefon:
E-mail / E-mail:
Datum:

Stamp, signature / Podpis, razitko Stamp, signature / Podpis, razitko!

TA2025 - vstupy, brany, karetni centrum
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ORLEN Projekt RPA s.r.o0.; Litvinov, ZaluZi 1, PSC 436 70, blok 11

Obligations for everyone
on premises:

= Show a valid decument when enfering the grounds, authorising you ke
antar an fact ar by vehicla

= Rospact safoly Iraffic signs, information and nolification boards, warning
signals end on-ground ssund systam instiucfisns. In case of an accident,
follow all instructions frem the operaling siaff.

+ Use enly designated reads and paths for walking and driving.

= Reportto the rezponsible manager immediately upon entering the facility
or arriving ot your destination.

+ Da not enter any facilfies or premises where you are not werking.

= Request a written permit for each job in advance and do not commence
any activity without it.

+ Do not enter the factory raibway arsa.

+ Do not enter amy areas that are below ground level

= Koep sverylhing neal and clean and respoct the envirenment.

+ Do nol use slecironic devices, including mobils telephones, in arsas where
an explosion might accur

= Fallow the instructions of the Fire Rescue Service stoff, security agency
staff, and those authorised to carry cut checks — they will show you an
identification dacument with a grey sirip. Provide praof of your indeniity
when requested

* Report any sxtracrdinary svent — injury, froffic accident, industril
accident, efc., to the company dispaich by calling 476 163 111,
476 163 112 or local extensions 3111 and 3112

Warning for all those on the
premises:

If you breach any of these rules, you may be prohibited from entering the
grounds, sither on faot or in o vehicls. Uniformed sscurity agency smployess

and employeas with idenkty decuments marked with a grey siripe may check
1 make sure you are fallowing all rules.

@000 =

Obligations and warnings for
moving machinery drivers and
operators:

Operation on roads is subject o the amended provisions
of the Road Traffic Act

In addition, the following obligations apply:

» Roads whaers road vehicles can be opsrated are marksd with lstters and
numbers on verkizal signs located at intersections.

* Any infersections without a right-of-woy sign are same class road
intersections. Vehicles coming from the right have the right-of-way.

= The masximum speed on the grounds is 40 km,/h.

* The maximum permitted vehicle or squipment height is 4.0 m.

« Railway crossi

do not have distance signs.

The following obligatiens alse apply:

« Do not park vehicles or machines under pipe bridges or within 3 metres of
hydrants

* Wihen lecving a prod o warshouss facility or anywhers elss off the
road, give right-cf-way 1o vehicles already travelling an the road you ars
entering.

« Ask the respensible manager for permission fn enter buildings and
production premises in a wehicle
« Follow any road fraffic instruchions fram smplayees of the Fire Rescue
Service, security agency, grounds guards, road administration and railway
transport,
Hyou hear a siren, stop your vehicle os close to the right hand side of
the road as possible, turn off the engine, listen to the spoken message,
and immediately follow amy instructions. If the vehicle is in an accident
zone whers lammable or toxic gasis |eaking, place vehicle keys on the
sect, leave the vehicle and mave away from the risk area. For any cther
accidenl, leave the risk area by driving the vehicle away

& accident

~
X Unipetrol

Safety Instructions
for Being and Driving

on the Chempark Zaluii Grounds

Basic rules and obligations for everyone
on the Chempark Zaluzi Grounds:
+ Do not start any work without a valid permit.

ok

+ Do nol use music devices with b

+ Smoking is prohibited throughout the eniire Facility.

= Do nothendle equipment witheut authorisation.

+ Do not enter under the influence of alechel or addiclive substances.
Do notbring er use aleshel or addictive substances.

Do not bring firearms and sxplesivas
No photography of flming.
Mo entry to persons under 15 years of age, except on supervised site visits.

~ Bringing animals or feeding animals on the grounds is prohibiled.

Do notuse eleckonic cigarettes.
Eniry of alactric vohicles into the complex is prohibited.

Important telephone numbers:

ORLEN Unipetrol RPA dispatching 3, 202
Campany fire rescue service 150, N2
Medical emergency aid 155, 112
ORLEN Unipetrol RPA shipping centre 5983, 4920
Sacurity agency dispatching 5865
Entry work station 2497, 3262
ORLEN Unipetrol RPA guard 3940
Customer centre 4154
Receplion desk of the ORLEN Unipeirel RPA.

administrarive building nm

SECRCH SR
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PLAN

of the Chempark Zaluzi Grounds

¥85
. o]
Entrance and Gate Signs: . =
of 1
1 - Main - pedestrian '
2 - Petrochemie south — passenger, freight 12 )
4 - Pelrochemie — passenger, freight 2 Y ;
22 L
5 - Minerva - pedesirian, passenger, freight e il
11 - Benasak - padeskion, passenger, freight A 2 o : -
3 5 42 R
13- L. houses — pedeshian, L 2 —, N
passenger, froight 7 POX - —— 4
14 - Potrochemie -~ reception - ped y = eoped
A =~ - S ” @ < Vi
15 - Northern Slope - pedestrian, passenger, freight > - T
16 — Parsonal VIP 4 » . = Vi o\
INNCG & . 5 s
ol COMBY | 16 rezocorb | 15 lnde =
& IS 7_ 9 26 Cdetero - Euowpport 55
So Hir Product | 7 i é = \)H\VO
4815 8 27 Fir services 5= S
B4 B14 BIA . : | 4 2=
v v v " ey ‘ 2/
L3 o @ A B
BI3p B = * < 4 °lieg
) b Dining foom 2339 SYNTHOS 2
S 3 ABX. CO%ARA A 10 ABn
LS 3 18 s = B
B 9 R — Fright
= . Vo wkng Lo §25" 48
O 54 8 > v @ b4
<82
2
o & 5 al® 109
30
6 B21 y
>
88
£
$
5
N U = I Chomutov
Povinnosti/upozerneni ~
u . X . %
pro jizdu v aredlu Povinnosti vsech osob v aredlu T Unipetrol
Pre prevez na kemunikacich plali usionoveni zékone o provazu + prokézat se pii vsiupy do areaky plainym dekladem opravivjicim P
na pozemnich kemunikacich v plotném znant ke vstupu nebo viezdu;

+ respekioval bezpecnosini o dapravni znacen, informacni o wystains

hd
Dale plati upozornéni: tabule, varowé signély @ pokyny informazniho systémy, v pripacé haviris Bezpecnos"ni pokyny

« komunikacs wéens pro provoz sininich vozidel jsou znageny i pokyny provoznich zomdsinanch;
nakfievatkaeh pameny a Zidy wwadenymi na svishé znafce; + poutival pro chilzi a k zdé pouzs unend kemunikaca; p ro po b t a zdu
= kiizovalky & d imi znatkami s iim plednasi « ohlasit se ckamzitd pfi vsiupy do provezovny nebe pii plijezdu y I

& jsou izavelky siejndhe fachs o plii na nich prednest vezidel na miste uréeniu adpevidnéhe vedeuciho:

v aredlu Chempark Zaluzi

zZprava; * nevslupoval do provozowen nebe prostorl, kde neplnite Zddnou
. owolend rychlost pro jizdu v aredlu jo 40 km,/h: procayni Zinnost;
= maximélni povelend wike vezidel nebo soupravy e 4,0m; = nevstupovat do prostoru Feleznini viezky; Zakladni povinnosti a pravidla plama pro
+ armaden felezniznich prejezdi j dena bez ad yeh znazek; = nevsivpoval de prasterd ped drovni ferény; viechny asoby, které se zdrZuji na Uzemi aredlu
+ dodrzoval zésady poiadku, Gistety a ohleduplnasti k Zivolnimu prosiedi; Chempark Zalugi

apovinnosti:

+ nepousivat slekironicks piistroje visma mobilnich telsfond
+ nahl

lopravni nehadu na dispedink spoleénesti, véein prpadnéhe va vyznadengch 26nach  nebezpedim whuchy; + zékaz zahjeni jukékeliv prace bez plainého poveleni

poikozeni komunikace, dopravnihe znageni apod., daile-li ke zranéni « dbal pokynd 8 hasicsks zach 5 sluzb + zékaz pouFvéani rafizeni slouFicich k reprodukei hudby
asob, pnpudne ke vanik |m=ak=dyn= m=|elku, rovnéz Pelicil CR: agantury o oo opraménych ke kanrolo {Pm,mu" - Prﬂm,w s poutitim sluchd
+d ‘L : dlwd da pod potrubnimi mosty s Zedym pruhem] a na jejich 2adest prokézat svoji foloznost; « zékaz kaufeni v celém aredlu [véeing kabiny vozidel| plaii
av okuhu 3 meird od hydrantd; Loiddon dnou uddlost [droz, d hody, prémyslo i pro slekironicks cigarsty
. s mimerécnou uddlost [iroz, dopravi nehody, prémysloveu
= dét prednost viem vozidlim jedoucim po komunkad, na kierou vyji#d, havarii aped.) nahldsii ne dispedink spolecnesi. + zékaz jokékeliv neopravnins manipulace se zafizenim
amp.: Wiqz:uzv\}mhny, skladoyacich prostorl naba jinych mist laficich | + zékaz vetupu ped viivem alkoholu anévykevjch 14k
mime komunibeci Havarijni signaly o o rakieni o it alkaheliciieh dincit = mvkeredeh 1
+ eyt s et vadoudho pro-viitdint de buday zékaz vnédeni @ pofivéni alkohslickjch népoil o névykovich laick
avjrobnich pm,m v mm:l havarijniha informaZniho systému je aredl azvuzen m?el\geﬂlmml = zékaz ynéseni stfelnych zbrani @ wybuinin
. o "m“ sl r-1.u 0 s sirénami zajis i vecl b * zékaz lotografovani a flmovani véeiné avtokamer, black-bosx
i o : bt A e vankewnich prostsrach & havarjnim okruhem 2évadnihs rezhlosu onboard kamer
’ shor, b gontury, achrany aredlv, sprévy zajigfuficim informevani viech osab v objekiach - . .
komunikac a feleznizni dopravy; o « zbkaz vstupu asab mladéich 15 let s vjjimkou exkurzi
« zasi vaz dio i szznin iy co noslid k pravém ol vozork * Stav ohroSeni - kolivaus ton po doby 15 vioin cnddadny  28kaz vabipu s0 zylaty o jnjch kioni v aradly
e Pl s Y | 4 | d‘ﬂ slovnim tiikrét apakovanym upfesnénim: ONIK Hokthopru upu se zvifaty < jef v
et o :"'“h s pripadné nebo UNIK TOXICKEHO PLYNU nebo POZAR V AREALU » z8kaz vjezdu elekiromobilt de credl
pokyny. V piipads, ze se vozidle nachazi v zéné havarie
+ inikem hoflovehe nebe foxického plyny, musi fidi nechat Kicky + Konec ohroZeni - ider gongy s ndsledney sovni iikrit apokovanos o .
od vozidla na sodadle a opuski urychlons chrodeny prosior: informaci: KONEC OHROZENT Dilezira telefonni isla:
+ poutivat stanované csobni ochranné pracovni prostfedky vypljvajici * Zkouska sxvuieni — nepferuiovany 1én po dobu 15 vefin a ndsledna Hasici Fewnd linka: 150,112z mobilu: 47 616 1500

z rizik moiného ohrozen! Zivola o zdravi 030b pro dany prostor pii slovni tiikrét opakovand informace: ZKOUSKA SIREN

b mimakabiny vosidlo, Lékai Fevné linka: 155,112 z mobilv: 47 616 1550
- pfi ostatnich finich situacich opustit ohroeny pr odiezdem Upozornéni pre viechny osoby v aredlu Policie CR 158, 112

vozidla smirem od mista havérie; Poruienim tochio poyinnost se wysiavsiste nebesped x6kans valups Bezpeinosini agentura BA 5865
* poufivat nmougne .ml:m ochranné pracavni prosifedky vyphvai nebo viezdu da aredlu. Konirolu jejich dodrzovani je opréynén provadet Dispedink spoleénosti am, anz

z prepravy peinyjch véci podléh h dehods ADR a vypl i it i agentury v uniformé @ esoby vybavené Pracoviits vsupd a viezdi 2497, 3262

2 prosifodi s neb im vibuchu {naholl fistalické prikerzkou ,,ea,... prohem ik el R a e 9040

sak kontroly a bezpaénasti - sacuri

« dodrzovat povinnest mit okletency reflenni vesty i jizdé na keloch, S e - ¥

motokalech neba mopadech: Zakaznické centrum aradiu 4154
+ poudival slanoyené osobni ochranné procovnd prosiiedky vyphivajici Raecapea administrativni budovy m

z rizik mozného ohroZenl Zivola o zdravi osab pro dany prostor
pii pohybu mimo kabinu vozidia.
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PLAN

of the Chempark Zaluzi Grounds

w85
. o]
Entrance and Gate Signs: N -
of 1
1 = Main - pedestrian 1
2 - Petrochemie south — passenger, freight
4 - Pefrochemie — passenger, freight 2 Y :
o
5 - Minerva - pedeshrian, passenger, freight - o
11 - Benaiak - padeskian, passenger, freight A =
3
13- L P houses — pedestrian,
froigh 4 3
passenger, freight A~ POX |£ 4
Py s === - - VT
15 - Northern Slope — pedesirian, passenger, freight 3 ‘ T %
16 — Personal VIP 3 o {120
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